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Questionnaire For Potential Customers of W.O.S.P.

A)  photocopying & collating (reports etc)

I)   laminating (up to A3& including ID)

B)  word processing



           
J)   comb binding documents

C)  desk top publishing



K)  newsletter production

D) data base development & up keep

L)  production of headed paper, compliment slips,

E) spreadsheets 




      business cards

F) confidential & environmentally friendly              M) flyers, leaflets, posters

shredding – (either on site at WOSP or at
            N)  mailing jobs – including labelling, envelope

your office / base)                                                                  filling & postage/posting

G)  transparencies for O.H.Ps



O)  collating  feedback from training courses

H)  scanning & printing off digital cameras

P)   design and production of booklets

N.B. Jobs both large & small considered
	Of the above list of service provided which would you  be interested in us providing?  (please tick as appropriate)
	A
	B


	C
	D
	E
	 F
	G
	H
	

	
	I
	J
	K
	L
	M
	N
	O
	P
	

	
	
	
	
	
	
	
	
	
	

	This department would be interested in WOSP providing .........  
	Your base

How often

would you

require this service?
	Would you require a delivery service?
	How long would you expect the job to take?
	How much would you expect to pay for the service?

	
	           
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Other secretarial services, we do not have on our list, that you would be interested in WOSP providing..............
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Your department................................................................Contact Name........................................................

Your telephone/fax/Email.................................................................................................................................

What  do you value most about your current supplier?....................................................................................

Thank You For Considering Using  W.O.S.P. & Taking The Time To Reply

Other comments you may like to make - please continue on next page if necessary:


